Town Clerk
1.00 FTE
£56,708-£60,903

Assistant Clerk
0.88 FTE
£25,584-£27,711

Facilties Coordinator
1.00 FTE
£30,559-£33,366

Customer Services
Manager

1.00 FTE
£25,584-£27,711

Facilities Administrator

1.00 FTE

£23,656-£24,404

ASSISTANT CLERK

FACILITIES COORDINATOR AND ADMIN

ORGANISING EVENTS

ENGAGEMENT AND COMMUNICATIONS
COMMITTEE ACTIONS

ALLOTMENTS

HEALTH AND SAFETY

PREMISES AND ASSET MANAGEMENT

AMENITIES COMMITTEE ACTIONS

VOLUNTEER COORDINATION AND

CHARITY LIAISON

CUSTOMER SERVICES

GENERAL ADMINISTRATION TASKS

POSTERS AND LEAFLETS

UPDATING SHOP WINDOW

POST

FRONT OF HOUSE ENQUIRIES

ANSWERING TELEPHONE

CUSTOMER LOG

ORDERING OFFICE SUPPLIES

Democratic Services RFO
1.00 FTE 1.00 FTE
£30,559-£33,366

Marketing &
Communications Officer

1.00FTE
£28,163-£30,060

DEMOCRATIC SERVICES

CIVIC OFFICE AND COMMUNICATIONS

COUNCIL MEETINGS

DISPATCH OF MEETING PAPERS

MAYORS DIARY

REGALIA

COUNCILLOR TRAINING

PLANNING COMMITTEE ACTIONS

WEBSITE, SOCIAL MEDIA

BEXHILL NEWS, PR

£34,314-£37,938



